
POS
This is a Position Code.  Position Codes are as follows:A=AdministrativeB=Department ChairC=Civil Service ExemptF=FacultyM=Miscellaneous FacultyR=Early RetirementS=Summer FacultyT=Temporary Civil Service

SAV
Do not record benefits for any contract designated with an "X" in this column.

AL
Enter the number of accrued leave (vacation) days used by the employee during the pay period shown on the top of this form.

SL
Enter the number of sick leave days used by an employee during the pay period shown on the top of this form.

FL
Enter the number of family sick leave days used by an employee during the pay period shown on the top of this form.

Other
Enter the number of days used and classified as "Other" during the pay period shown on the top of this form.  Days off that do not require that benefits be used fall into this "Other" category.  For example, holidays, jury duty and bereavement leave.  Contact the Benefits Office at extension 5825 if you have any questions.

AL/SL Balances
Available accrued leave and sick leave balances are shown here (as of the previous time roster).  An employee's direct deposit earnings statement shows current balances.  In addition, an employee can contact the Benefits Office at extension 5825 to get current balance information.

Totals
Columns are to be totaled here.

Leave Without Pay
Record the name of any employee who took time off without pay during the pay period shown on the top of this form.

Days
Record the number of days an employee took off without pay during the pay period shown on the top of this form.

Auth. Signature
The fiscal agent of the account to be charged must sign in this space.




