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Eastern Illinois University 

College of Education 

Student Instructions - Background Screening Application 

EIU requires a background check on participants of the EIU College of Education Program.  If you have 

any questions about the background screening process, please contact: 

College of Education 

Eastern Illinois University 

(217) 581-2524

cmhooser@eiu.edu
1420 Buzzard Hall

600 Lincoln Avenue

Charleston, IL 61920

OR 

Bushue Background Screening 

P.O. Box 89 

Effingham, IL 62401 

Phone: 217-342-3042 

Fax: 217-342-5653 

Office hours: Monday-Friday, 8 a.m.-5:00 p.m. 

info@bushuebackgroundscreening.com 

*This process is mobile-friendly, but we suggest you begin with a decently-sized screen, 
desktop or laptop, and solid internet connection.

mailto:bcrienbolt@eiu.edu
mailto:info@bushuebackgroundscreening.com


2 

Step A: 

Click on the background screening link - EIU COE Criminal Background Check  The background screening 

link can also be found online at: https://www.eiu.edu/coe//index.php  

Step B: 

You will be directed to a webpage that informs you of your rights as a consumer and asks you to 

provide your personal information.  Please type in all information and click “Next”.  Shown below. 

https://bkckxserve6.8f7.com/4DACTION/WebAppOrderEntryZCustom/Bushue/EIUeducation
https://www.eiu.edu/coe/index.php
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Step C: 

After clicking next, you will be directed to a new page in which you will be given instructions on how to 

sign a disclosure and authorization form.  Click “Sign Forms” as shown below and highlighted with a 

yellow box: 

Carefully read the disclosure and authorization language.  If you agree to consent to the background 

check click in the signature box shown below: 

Next, sign your name by typing it in on your keyboard or by tracing your signature with your 

finger/stylus (if you’re on a touchscreen device).  Then, click “Apply”. 
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To complete the signature process, click “Click to Sign” to finish Step C.  
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Step D: 

You will then be directed back to the previous screen.  Review the terms and conditions shown at the 

bottom of the page.   If you understand and agree, checkmark the box “I agree” and click “Submit 

Order” 
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Step E: 

To checkout, click “Click Here to Pay”. 

If you have a PayPal account and choose to checkout with PayPal, please sign-in. If you chose to 

checkout without PayPal, click on “Pay with Debit or Credit Card”. 

Lastly, if you choose to checkout by not signing into PayPal, you will be asked to enter your payment 

information.  Shown below. 
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If you have any issues when making payment, you are free to call the Bushue Background Screening office 

at 217-342-3042 to make payment over the phone.  If you have any further questions, please call or email 

Bushue Background Screening at 217-342-3042 or info@bushuebackgroundscreening.com 


