
Guide to Make Changes to Your Current Schedule (Through Schedule Planner) 

 

1). Go to EIU’s Homepage (www.eiu.edu). 

2). Click on PAWS. 

 
 

3). Click LOGIN TO PAWS. 

 
 

4). Login to PAWS by entering your EIU NetID and password. 

 
 

5). Once logged in to PAWS, click the student tab. 

 

http://www.eiu.edu/


 

6). Click Registration. 

 
 

7). Scroll to the bottom of the Sexual Harassment and Discrimination Policy page and click Continue. 

 
 

8). (If applicable) scroll to the bottom of the Address Page and click Address are Correct- Continue to 
Registration. 

 
 

9). Click Schedule Planner/College Scheduler.  

 

 

 

 

 

 



 

10). To log in to Schedule Planner, you will need to enter your EIU email address (include the 
@eiu.edu). 

 
 

 

11). Once you are in Schedule Planner, click Current Schedule/Register by CRN. Make sure that you 
change your term to the current term that you are making changes to.  

 
 

 

 

 



12). Click Edit or Drop Classes. 

 
 

13). Enter your Registration PIN for the term that you are wanting to make changes to.  

 

 

14). Look for the class that you would like to drop from your current schedule.  

 



 

15). Using the drop-down option, click Drop Web next to the class or classes that you would like to 
remove from your schedule. Then select Save.  

 

 

16). Now that you have removed a class(es), to add a class(es) to your current schedule, click Build 
Schedule then Add Course.  

 

 

17). Once you have added the course(s) to your course-list, click Back. 

 



 

18). Click Generate schedules. A new schedule will be generated based on your current schedule and 
the new course(s) you added. You will then continue with the registration process from here! 

 
 

 

 
 


